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1. Item Name:
TECHNICAL MANUALS; MAINTENANCE AND UPDATE OF 

2. Scope of Work:

2.1  Location:


2.2  Identification: See paragraph 3.1.


2.3  Intent: Provide revised and updated technical manuals due to changes to system/equipment configuration during modernization or repair.

3. Work Description:
3.1  Update the following technical manuals for the equipment and systems listed below to reflect changes made as a result of [



]:

3.1.1  
Equipment/System
Location


[

]
[

]



[

]
[

]



[

]
[

]

3.2  Develop individual change pages for the above listed technical manuals. Change pages shall be developed only for those page affected by the configuration, operation, or maintenance changes to the system or equipment. Technical manual change pages shall include text, graphics, tables, or combinations thereof. Utilize computer-aided design drawings where possible for graphical illustration, if configuration changes were the result of an engineering change. Utilization of contractor (vendor) drawings is allowable if it results is acceptable quality and legibility. Develop original artwork as needed to illustrate new details and arrangements.

3.3  The change pages shall conform to the existing format of the technical manual as closely as possible with respect to font, page margins, line spacing, tabs, and indents. Where that portion of the textual content of a page has changed, indicate the change by vertical black bars in the left or right margins. Where changes occur to drawings or figures, small pointing hands shall indicate the change. A change page must be issued for each page that is changed, regardless of the amount of the change on each page. Pen and ink changes are not allowed.
3.4  As appropriate, develop revised Table of Contents, List of Effective Pages, List of Illustrations, and List of Tables. Develop other revised Front Matter where necessary, including, but not limited to: Foreword, Index, Validation Page.

3.5  Develop a Change Guide for the user to make the change(s) to each technical manual. The Change Guide shall identify the Change Number of the technical manual, shall give a brief description of the reason for the technical manual change, and shall give explicit instructions as to which page(s) to remove and replace or add. The Change Guide shall instruct the user to annotate the Change Record page, if such a page exists in the original manual, when the change is entered into the technical manual.

3.5.1  For existing technical manuals having previously assigned US Navy Technical Manual Identification Numbering System (TMINS) numbers, prepare appropriate documentation for approval of the change by US Navy authority. Requests for TMINS changes shall be submitted through the MARAD technical point of contact (TPOC).

CHECK POINT - (Preliminary Change Submittal)
3.5.2  Submit one copy of the Preliminary Technical Manual Change, including the Change Guide, to the COTR.
3.6  Review comments received from the COTR on the Preliminary Technical Manual Change. Incorporate those comments into the change pages. Prepare Final Technical Manual Change.
3.6.1  When received from US Navy authority, incorporate the Change Number and the revised Technical Manual Identification Number into the change. Ensure a unique National Stock Number (NSN) is included on the technical manual change for identification purposes. Where applicable, include bar code information on the revised technical manual cover page.

CHECK POINT - (Final Change Submittal)
3.7  Submit [
] copies of the change to the COTR, including one (1) camera-ready copy, and electronic copy in [

] format.

4. Performance Criteria/Deliverables:
4.1  Preliminary Change Submittal (paragraph 3.5.2).

4.2  Final Change Submittal (paragraph 3.7).

5. References:
5.1  [

] Technical Manual.

6. Notes: None
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